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DATE:


TO:
(Requisitioner)

FROM:
(Buyer/Contract Specialist)

SUBJECT:
Technical Review Request

Requisition/Solicitation No. 

Description
Copies of the technical data submitted by bidders in response to the subject solicitation are attached. The apparent low bidder is                                                             at a firm fixed price of $                 . A copy of the Summary of Bids is also attached for your information.

Please review this documentation, and if the low bid is technically acceptable, so indicate by signing below.

If the low bid is not acceptable, attach a memo describing the specific reason(s) it does not meet the specification. If more than one bid is non-responsive, this information must be provided for each bid you are rejecting. Please indicate below the low responsive bidder to whom you wish to make award.

Do Not contact any of the bidders to discuss their submissions. The buyer/contract specialist must participate in any communication with the bidders.
Please return this executed memo, and any other required supporting documentation, to me as soon as possible so that we can make a timely award. Note that the bids expire           days from the due date.

Requisitioner’s Technical Review
          
The low bid received from                                                                                 is technically acceptable. Please proceed with award.

          
Make award to                                                                as the low responsive bidder. A memo describing why the lower offer(s) are technically non-responsive is attached.

Requisitioner:                                                                               Date:                                         
Printed Name:  
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