REAL PROPERTY LEASE CHECKLIST


Lessor:                                                                                     
     Contract No.:                                              
Property Location:                                                              Modification No.:                                       
Lease Term:                                                                    
Item
Description
Addressed
   1.
Source Description


                         
   2.


Use of Existing Federal Space

                         
   3.


Space Location



                         
   4.


Advertisement



                         
   5.


Market Survey



                         
   6.


Solicitation for offers


                         
   7.


Initial offers



                         
   8.


Evaluation of initial offerors

                         
   9.


Negotiations



                         
 10.


Request for Best and final offers
                         
 11.


Final Offers



                         
 12.


Evaluation of Final Offers

                         
 13.


Appraisal of Space


                         
(Price Justification)




 14.


Lease Agreement
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