	Self-Assessment Guidance Card

	Area:  (General:  Maintenance, Operations, Radiological Control, Etc.)
Spill Response, Operations
	Date:  (Guidance Card Completed)

	Topic:  (Specific:  Work Initiation, Pumping Tank X, Smear Survey, Etc.)
Unexpected Releases of Oil, Hazardous Substances, or Radioactive Materials
	Rev:  (Optional)

	References:  (Cite Source Documents for Performance Expectations)
Spill Response Subject Area
	


	Performance Expectations:  (Criteria developed from Source Documents that will be applied throughout the Assessment.  Performance expectations should be limited to six maximum to allow the assessment to remain focused.  Additional Guidance Cards can be completed to expand the scope of a particular assessment)

	1. Do Department/Division personnel know whom to contact in the event of a spill or release?

	2. Are Department/Division personnel aware of the types of spills/releases that must be reported to Fire/Rescue?

	3. Does the organization have internal procedures for responding to routine work place spill and are personnel familiar with and following these procedures?

	4. Do Department/Divisions responsible for operations with environmental permits know the release limits of the permit? 

	5.  Do Department/Division personnel responsible for operations with environmental permits know whom they must contact and what information they must provide when a permit limit has been exceeded?

	Suggested Guidelines

	1. Does the Department/Division maintain spill response kits?

	2. Do Department/Division personnel know how and when to use spill response kits?

	3. Are spill response kits appropriate for the substances in use that are likely to be spilled? 


	Procedure:  (Perform the following as applicable for the assessment)
· Review assessment guidance card.

· Review applicable procedure/requirements. 

· Observe the activity controlled by the procedure.

· Interview appropriate personnel about requirements and practices.

· Record observations based on comparison to guidance.

· Document the results.


	Basis for the Assessment:  (Why is the assessment being done?)

(  Periodic      (  Lessons Learned      (  Directed by Management      (  Responsive      (  Targeted

	Assessor(s):
	Date of Assessment:  

	Location of Assessment:  (Bldg/Room)
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