	Self-Assessment Guidance Card

	Area: Waste Management
            
	Date: (Guidance Card Completed)

	Topic:  Industrial Waste Management
             
	Rev: (Optional)

	References:  6 NYCRR Part 374-2 and 225-2, SCDHS Article 12, EO 13101 


	


	Performance Expectations:  (Criteria developed from Source Documents that will be applied throughout the Assessment.  Performance expectations should be limited to six maximum to allow the assessment to remain focused.  Additional Guidance Cards can be completed to expand the scope of a particular assessment)

	Does the Department have a process to ensure that waste generators are trained in hazardous/industrial waste management?



	Is waste adequately characterized and documented?  



	Is waste properly containerized and labeled, and stored appropriately? (i.e., no apparent structural defects and/or deterioration of the container, does it bear the green non-hazardous waste label, is it stored in a protected environment [away from the elements])



	Were P2 and waste minimization procedures evaluated prior to the generation of this waste?



	Is the Department following the Laboratory’s recycling guidelines?  Is there an attempt by the Department to maximize the extent of recycled products?  



	Suggested Guidelines

If the industrial waste is stored in a 90-day area or a satellite accumulation area is it cordoned off from the hazardous waste? 



	Are aqueous industrial waste liquids stored in lined drums? 



	The following recyclable products have the potential to incur regulatory penalties (fines) if not managed correctly: aerosol cans, batteries, lead solder, and used oil filters.  If these products are recycled by the Department, review their procedures to make sure that any or all of the items listed are managed properly.



	Procedure:  (Perform the following as applicable for the assessment)
· Review assessment guidance card.

· Review applicable procedure/requirements.  (References)

· Observe the activity controlled by the procedure.

· Interview appropriate personnel about requirements and practices.

· Record observations based on comparison to guidance.

· Document the results within 3 days on Exhibit 5, Reporting Self-Assessment Results.

	Basis for the Assessment:  (Why is the assessment being done?)

(  Periodic      (  Lessons Learned      (  Directed by Management      (  Responsive      (  Targeted

	Assessor(s):
	Date of Assessment:  

	Location of Assessment:  (Bldg/Room)
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