Management System Steward

Role:   Develop, operate, and maintain a management system that fully supports the mission of BNL.

Responsibilities: 

· Analyze and determine appropriate implementing methods for external requirements through the management system.

· Interface with external regulators on issues associated with requirements document implementation.

· Develop, operate, and maintain assigned system and develop budgets for their implementation. 

· Develop and maintain management system description, Laboratory standards, and procedures.

· Develop guidelines and training for implementation of the standards.

· Provide technical assistance for assigned management system, standards, procedures and guidelines.

· Determine that appropriate interfaces, including inputs and outputs, exist between management systems. 

· Continuously improve performance of management system by assessing system performance and by addressing performance and implementation issues identified from customer feedback, staff suggestions, and other assessment activities.

· Involve stakeholders and staff in the development of standards, Laboratory-wide procedures and guidelines.

Accountabilities: 

· To the Laboratory Director for maintaining the effectiveness of assigned management system.

· To Laboratory Director for developing and managing to the system budget.

· To staff for delivery of goods, services, standards, and procedures needed, for safe, effective and efficient operations.

· To the Laboratory for analyzing and determining appropriate implementing methods for external requirements through standards and procedures.

Authorities: 

· Recommend budgets for management systems. 

· Approve methods for implementing external requirements documents. 

· Take actions to improve management system operations. 
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