PRECIOUS METALS CUSTODIAN
 Role:   Assist the organization's Property Management Representative to obtain and use precious metals.

Responsibilities:

· Weigh all metal at the time of receipt (whether purchase or transfer) prior to signing acknowledgement of responsibility.

· Employ physical safeguards for the protection of precious metals in accordance with SOP 330.2.

· Report immediately, any suspected theft of precious metals to the BNL Precious Metals Control Officer and Police Headquarters.

· Return all metals, no longer justified for specific programmatic use, to the Central Repository (SOP 330.4).

· Participate in semiannual inventories in accordance with SOP 330.3.

Accountabilities:

· To organization management and Property Manager to ensure that adequate physical safeguards are maintained for precious metals in their respective Department/Division.

· To the Precious Metals Officer and Safeguards and Security to report suspected theft.

Authorities:

· To authorize acquisition, transfer, and deposit or precious metals for their organization.
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