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Lessons Learned Coordinator

Role: 
Assist organizational management in ensuring that the requirements of the Integrated Safety Management (ISM) and the Self-Assessment processes’ Lessons Learned program are met.

Responsibilities:

· Act as the organization’s point of contact for BNL’s Lessons Learned program. 

· Inform organization staff about Lessons Learned process and requirements, encouraging them to register for Lessons Learned Subscription Service Topics applicable to their work. 

· Review and interpret Labwide Lessons Learned communiqués to identify ISM Guiding principles relevant to their organization and to apply Lessons Learned information to their programs, projects, or activities.

· Generate and disseminate Lessons Learned information with the assistance of Laboratory subject matter experts and the Laboratory Lessons Learned Coordinator.

· Report on Lessons Learned status for organization as a part of the organization’s Self Assessment program.

· Maintain qualifications by completing required training. 

Accountabilities: 

· To organization head for reporting Lessons Learned status and communicating Lessons Learned information and requirements to staff.

Authorities: 

· Evaluate effectiveness of organization’s Lessons Learned program as a part of the Self-Assessment process.


Document last changed: { SAVEDATE \@ "d MMMM yyyy 'at' HHmm 'hours' " }110/10/02
PAGE  
5.0/0x01e471.doc

(10/2002)


