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Experimental Review Coordinator (ERC)

Role(s):  Serve as the interface between the Experimental Staff, Experimental Safety Review Committee (ESRC), and Operational Groups. Represent the Department/Division in work planning activities and meetings. Coordinate the reviews of experiments within his/her Department/Division.

Responsibilities:

· Assist in the compliance of the Work Planning and Control for Experiments and Operations Subject Area, Section 1. Experimental Safety Review.

· Serve as a member of the Department/Division’s ESRC.

· As assigned by the Department, determine if newly proposed experiments, or modifications to existing experiments, require an ESRC review.

· As assigned by the Department, determine if outside Subject Matter Experts are required to review newly proposed experiments or modifications.

· As appropriate, assist Principal Investigator/Responsible Persons (PI/RP) in generating Experimental Safety Reviews (ESRs).

· Determine if experiments affect the Facility Use Agreement (FUA) for the building housing the experiment. If so, notify/assist the Building Manager as appropriate in updating the FUA.  

· Maintain ESR documentation.

· As appropriate, notify other Departments/Divisions of experimental hazards.

· As appropriate, verify that all pre-startup checklists and/or requirements of the ESR are in place prior to commencement of an experiment.

· Routinely monitor experiments to ensure that they are being conducted as approved per the ESR.

· As assigned by the Department, periodically monitor the Experimental Review Process in accordance with the Department/Division Self-Assessment Plan.

· Inform the Department Chair/Division Manager if experimental activities exceed the approved operating envelope as stated in the ESR.

· Assist in the performance and documentation of ”Long Term Experiment” annual reviews.

· When and where appropriate, provide feedback to improve the experimental review and operating processes.

· As appropriate, assist the PI/RP in the termination of the experiment.  Ensure that Experimental Termination has been documented in the ESR.

Accountabilities: 

· To the Department Chair/Division Manager, for full compliance with the Work Planning and Control for Experiments and Operations Subject Area.

· To the Experimental PIs/RPs, for assistance in generating and reviewing Experimental Safety Reviews (ESRs).

· To the Experimental Safety Review Committee, for ensuring they receive the appropriate proposed ESRs for review.

· To other Laboratory Experimental Review Coordinators, for consistency in the site-wide application of the Work Planning and Control for Experiments and Operations Subject Area.

Authorities: 

· Ensure compliance with the Work Planning and Control for Experiments and Operations Subject Area.
· As given by each Department, cease operation of experiments within his/her Department/Division and in accordance with Stop Work Order procedures.
· As given by each Department, act as the screening authority for the ESRC, regarding initial reviews of proposed experiments or modifications to experiments.
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