Local Emergency Coordinator (LEC): OHSAS 18001

Role:   Ensure that the requirements of the Emergency Preparedness Management System, Emergency Response Management System, Emergency Preparedness Subject Area, and Spill Response Subject Area are met in areas of responsibility.

Responsibilities:

· Recognize potential emergencies that can arise in area of responsibility.

· Develop and maintain familiarity with the local emergency plan(s) for areas of responsibility. Recommend to organization management any changes required in such plan(s), equipment, or procedures.

· Know the location of utilities (power lines, water-supply lines, valves, switches, ventilation systems, etc.) and their associated shutoffs.

· Appoint sufficient trained and qualified alternates to ensure that one is available at all times during regular working hours (including those operations running more than one shift).

· Plan and conduct training programs as appropriate for local emergency squads that may be required in the formation of an effective local emergency response unit.

· Cooperate in training programs and drills that may be established by the Emergency Services Division.

· Conduct emergency drills as required.

· Maintain facility-specific emergency preparedness equipment (i.e., plectrons, radios, LEC identification hat/vest, flashlight or lantern, spare bulbs, batteries, etc.) as specified in the Emergency Preparedness Subject Area.

· Maintain a general surveillance of the posting and updating of emergency postings, and report deficiencies to the supervisor involved.

· Report to the Command Post during any emergency.

· Update Run Cards annually as required in the Emergency Preparedness Subject Area and after facility changes.

· Participate in Work Planning, Job Risk Analyses, and reviews as necessary.

Accountabilities:

· To organization management, for ensuring that local emergency plans are current and that employees are cognizant of emergency procedures.

· To organization employees, for ensuring their cognizance of emergency procedures. 

· To BNL Emergency Management personnel for accurate information reporting.

Authorities:

· Direct and coordinate the activities of facility personnel in executing the Local Emergency Plan, pending the arrival of the Laboratory Emergency Forces.
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