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Employee's Name
Life Number

Role(s):  

· Perform the work of the Laboratory within the employee’s functional and/or managerial roles.

· Insert any Agent Roles here.

Responsibilities:

· Insert any Functional Responsibilities here.

· Insert any Managerial Responsibilities here.

· Perform work effectively, efficiently, and safely. 

· Cooperate with and assist other staff.

· Develop and manage career goals.

· Keep capabilities and qualifications current, including completing required training for assigned tasks and work location.

· Comply with Laboratory policies, standards, and procedures, and regulatory requirements.

· Identify, report, and protect intellectual property and other proprietary information.

· Maintain awareness of environmental impact of work, and apply pollution prevention and waste minimization techniques.

· Identify potential hazards, environmental concerns, and unsafe conditions or practices in work or at work site, and implement or suggest controls to minimize risk.

· Cease work activity, and/or issue a Stop Work Order upon observing imminent danger, and report the danger immediately to supervisor or ESH Coordinator.

· Respond to emergency situations, alarms, or occurrence in an appropriate manner.

· Adhere to instructions on location warning signs and postings.

Accountabilities: 

· Insert any Functional Accountabilities here.

· Insert any Managerial Accountabilities here.

· To Supervisor, or any other authorized manager, for quality and quantity of work, and ideas on improvement opportunities

· To fellow staff, for effective communication and safe and professional conduct 

Authorities: 

· Insert any Functional Authorities here.

· Insert any Managerial Authorities here..
· Act as necessary to ensure safe and effective operations.

· Provide input to personal employee performance appraisal. 

· Seek supervisory feedback on own performance.

· Identify training, information, equipment and facility needs to perform work.

· Cease work activity and/or Issue a Stop Work Order, if an imminent ES&H danger exists. 

· Use available Laboratory programs to address concerns and employment issues.

Employee’s Signature __________________________________    Date________________

Supervisor’s Signature _________________________________    Date _______________
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