Emergency Response Services Checklist
Lab-wide Assessment Aid for Energy Awareness 

	
	Assessment Question*
	Yes
	Partial
	*No
	**Not Sure, Requires Assessment
	Not Applicable
	Comments

	
	The answers to the following questions are to be approved by the Department Chair/Division Manager
	
	
	
	
	
	 *All "No" responses should warrant a corrective action. 

**All "Not Sure, Requires Assessment" responses require a date the assessment will be accomplished by.

	1.
	Do the administrators in your organization track your electricity use and cost?


	
	
	
	
	
	

	2.
	Do you use electric bill data (which includes electricity for chilled water) that is available on the Energy Management web page for planning and to establish energy reduction goals? 

Note: Reports include monthly bills by department, site summaries, multi-fiscal year electric use and cost by department.
	
	
	
	
	
	

	3.
	Do you use steam use data (see attached) for your organization in planning and establishing energy reduction goals? 

Note: Contact the Energy Management Group for additional information.
	
	
	
	
	
	See the exhibit Steam Consumption (lbs) by Department.

	4.
	Are your building managers aware of the quantity and cost of energy your buildings use?


	
	
	
	
	
	

	5.
	Do the employees turn off their office lights at lunchtime?


	
	
	
	
	
	

	6.
	Do the employees turn off their computers at the end of the workday?


	
	
	
	
	
	

	7.
	Are fume hoods turned off/closed when not in use? 
	
	
	
	
	
	

	8.
	Are photocopiers turned off at night?


	
	
	
	
	
	

	9.
	Are there any leaking faucets in your building(s)? 
	
	
	
	
	
	

	
	If yes, has a work order been called in to Plant Engineering?


	
	
	
	
	
	

	10.
	Is the temperature in your buildings set back at night?


	
	
	
	
	
	

	11.
	If heating and/or cooling control is accomplished by BNL’s Energy Management Control System, does the computer schedule match your occupancy schedule?

If no, who has been notified? ______________________


	
	
	
	
	
	

	12.
	In air conditioned spaces, are the doors and windows closed when the A/C is on?


	
	
	
	
	
	

	13.
	Are doors and windows kept closed during winter?


	
	
	
	
	
	

	14.
	Are the lights off in restrooms when not in use?


	
	
	
	
	
	

	15.
	Are restroom exhaust fans shut off during unoccupied hours?


	
	
	
	
	
	

	16.
	Are compressed air leaks kept to a minimum?


	
	
	
	
	
	

	17.
	Has your organization implemented any energy-saving practices?  If yes, please identify them.


	
	
	
	
	
	

	18.
	Has your organization identified any energy-saving opportunities?  If yes, please identify them.


	
	
	
	
	
	


Prepared by/Date: ____________________

Department/Division Code: _______________________

Level 2 Manager’s Approval/Date: __________________________
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