Emergency Response Services Checklist
Lab-wide Assessment Aid for Fire Safety

	
	Assessment Question
	Reference
	Yes
	Partial
	*No
	**Not Sure, Requires Assessment
	Not Applicable
	Assessment Guidance

	
	The following questions are to be answered by Department Chairs/Division Managers
	
	
	
	
	
	
	 *All "No" responses should warrant a corrective action. 

**All "Not Sure, Requires Assessment" responses require a date the assessment will be accomplished by.

	1.
	Are building occupants aware that they are to leave the building and go to the outdoor assembly point when the fire alarm sounds?


	1
	
	
	
	
	
	This can be measured by reviewing the results of evacuation drills, results of evacuations from false alarms, or by distributing the attached questionnaire to a sample population of your staff (see Attachment A).

	2.
	Do the organizational safety review systems (e.g., Work Control reviews, Experimental Reviews Committees) adequately identify fire safety issues? 


	1
	
	
	
	
	
	Verify that reviews include looking for fire safety concerns.  Examples of fire safety concerns are cutting/welding operations, flammable liquids use or storage, combustible liquids use or storage, use of open flames, use of fuel or gas fire furnaces/boilers, matching of appropriate fire protection systems with the dollar value and programmatic importance of the experiment/equipment, purchase of high value electronics, use or storage of oxidizers, minimization of combustible materials in radiological areas and around high value/programmatically important equipment, and use or storage of explosives.

	3.
	Are fire safety related findings tracked by the organization to ensure they are addressed?


	1
	
	
	
	
	
	Verify that:

1) Fire Rescue safety inspection recommendations issued to your Building Managers are appearing in the organization’s tracking system.

2) Fire safety issues identified during Tier I inspections are being tracked in the organization’s tracking system.

3) Occupancy Readiness Evaluations and/or Exit Review Evaluations findings are appearing in the organization’s tracking system.



	4.
	Are deviations from the required elements of the DOE/BSA contract related to fire protection documented and have exemptions/equivalencies been granted by DOE?
	1
	
	
	
	
	
	For facilities with Safety Assessment Documents (SAD), review the Fire Hazard Analysis report.  Determine if all recommendations have been corrected. If uncorrected, determine if uncorrected conditions have been processed to DOE for concurrence.



	5.
	Have resources been allocated or have resources been requested to correct fire safety deficiencies that are currently unfunded?
	1
	
	
	
	
	
	Reviewing the organization’s tracking system to determine if funds have been allocated for corrective actions can assess this.



	
	a) Have Activity Data Sheets (ADS) been submitted to address the issues beyond the financial capabilities of the organization?
	
	
	
	
	
	
	

	
	b) If funding has not been provided or is pending, has the organization used alternative means under their control to address the issues?
	
	
	
	
	
	
	

	6.
	Have supervisors ensured that their staff  know these key points:

The BNL emergency number s are 911 and 2222 (on-site) and 631-344-2222 by cellular telephone;

· Employee’s responsibility for reporting fires/hazardous conditions/spills;

· The facility's Local Emergency Plan contents;

· BNL's policy on fire extinguishers;

· BNL's no smoking policy within facilities;

· The requirement for good housekeeping and control of combustible/flammable materials specific to the employees workplace;

· Ways to properly design/arrange the work and equipment to minimize ignition sources (i.e., space heaters, electrical wiring, use of extension  cords, designate cutting welding areas); and

· The principal of "Stop, Drop and Roll" for clothing fires.


	2
	
	
	
	
	
	This can be measured by distributing the attached questionnaire to a sample population of your staff (see Attachment A).

	7.
	Do supervisors of cutting/welding operations have related training on the hazards?
	2
	
	
	
	
	
	Reviewing the training records of those people who supervise cutting or welding operations can assess this. This function should be defined in their training requirements. They should have Welding, Cutting, and Brazing (HP-OSH-006) or GE-22A - Welding, Cutting, Brazing Oversight

	8.
	Do employees who perform cutting/welding operations have required training for fire watch and fire extinguisher use?


	2
	
	
	
	
	
	Reviewing the training records of those people who perform cutting or welding operations can assess this.  This function should be defined in their training requirements. They should have GE-22 - Welding, Cutting, Brazing & Fire Watch Qualified (or Fire Watch (HP-FRF-202)) and Practical Fire Extinguisher (HP-FRF-101)

	9.
	Are employees aware of BNL’s “No Smoking Policy” within buildings?


	2
	
	
	
	
	
	This can be measured by input from Building Managers and ESH Coordinators.

	10.
	Has practical fire extinguisher training been taken by employees working in vital areas (control rooms) or those employees who use significant quantities of flammable liquids (>5 gallons)?


	1
	
	
	
	
	
	This can be measured by reviewing the training record for Practical Fire Extinguisher (HP-FRF-101).  Employees working in the areas stated should have this documented in their training requirements.


Prepared by/Date: ____________________

Department/Division Code: _______________________

Level 2 Manager’s Approval/Date: __________________________ 

Attachment A

Please take a moment to fill in the answers to these questions as part of an assessment of our organization.

1. What telephone number would you call from a BNL telephone to summon the fire department or police in an emergency? 

2. If you had a cellular telephone and needed the BNL fire department or police in an emergency, what number would you call?  

3. Place a check next to all of the following conditions that you are required to report to the BNL emergency number:

____ A fire

____ A chemical spill that is too big for you to clean up

____ An injured co-worker

4. What building do you work in (number or name)  

5. Where is the “indoor assembly point” for your building? 


6. Where is the “outdoor assembly point” for your building?


7. Check the right answer for the following:

a.  If the fire alarm bells rings, I should:  
  
  Check my area and leave only if I see smoke or flames







  Leave the building immediately


b.  If I discover a fire, I should:

Use a fire extinguisher only if I feel it is safe to use one, warn others, then leave






Leave the building immediately, without pause, and go to my assembly point







c.  If my clothes catch on fire, I should

Run to a shower


Use a fire extinguisher on myself

"Stop, Drop and Roll" 

8.  If I use an electric heater in my work area, check which statements are needed for safe operations:

a) The building heat has been examined and cannot provide adequate heat  


b) The electrical power circuits are not being overload by the heater

c) Draperies, furniture, and other combustibles are being kept at least 3 ft. away from the heater


d) The heater has an Underwriter’s Laboratory (UL) label for safety

e) The heater has tip over protection that turn the unit off it tipped


f) Plant Engineering has reviewed use of the heater for safety


g) The heater is used in an area where fire detection is present

:

9. If I am a smoker, I can smoke in the following areas:

a. At my desk, with the door closed and the window open

b. Outside the building by the “butt stop”


c. In the area of flammable liquid storage

d. In my “smoking” designated dormitory room

e. In a government vehicle


_________________________
___________________________

Name/Date


Department/Division
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2. ES&H Standard 4.0.0 Fire Safety Program, Section IV. A

Return complete form to R. Costa, Bldg. 130M
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