Job Training Assessment Form

This form will aid you in assessing the appropriate training and qualifications needed for job functions. For assistance in job training assessments, contact the Training and Qualifications Program Office.

1. Identify tasks, hazards, risks, and location access needs for this position by reviewing work planning documents, experimental reviews, position R2A2s, and existing job descriptions and facility hazard/risk analysis/categorization documents.   (Attach pages as needed.)

	
	

	
	

	
	

	
	

	
	

	
	


2. Use the Target Audience Descriptions for Required Training: Job/Hazard Training Assessment Tool (http://training.bnl.gov/hazcht2.html), and list the required training courses for the position (or attach a marked up checklist) while referring to the tasks and hazards associated with the position.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


3. List any Medical Exam Clearance Requirements required for this position:

	
	

	
	


4. List any External Certifications required for the position:

	
	

	
	


5. Describe any education or experience requirements for the position, in addition to the entry level requirements listed in the Supervisors' Personnel Manual. 

	
	

	
	


6. Using the Criteria for Determining Additional Job Qualification Requirements exhibit, list additional job-specific and procedure training that is required. (If additional training needs are determined, but courses do not exist, contact the Training and Qualifications Program Office for development and documentation assistance.) If job and procedure training exists, list the courses and numbers.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


7. List individuals' names and life numbers for whom these requirements apply. If a variation of these requirements applies to certain individuals within this position, include the different variations needed.

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Forward a copy to your Training Coordinator when complete.
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