BNL Building-specific IAQ Compliance Programs

	Element
	Description
	Location/Reference

	Responsibility 
	BNL management identifies a designated person who is given the responsibility for implementation of the IAQ compliance program in the building.
	Building Manager or

ESH Coordinator

	Elements of the Compliance Program
	Description of the facility building systems, which may include:

· Work 

· Number of employees and visitors 

· Hours of operation 

· Weekend use 

· Tenant requirements  

· Known air contaminants released in the space.
	Facility Use Agreement 



	
	Single-line schematics or as-built construction documents which locate major building system equipment and the areas that they serve
	Plant Engineering Documents

	
	Information for the daily operation and management of the building systems, which must include

· Description of normal operating procedures,

· Special procedures such as seasonal start-ups and shutdowns, and 

· List of operating performance criteria including minimum outside air ventilation rates, potable hot water storage and delivery temperatures, range of space relative humidity levels, and any space pressurization requirements
	Plant Engineering Documents

	
	Programs for the preventive maintenance of building systems that reflect equipment manufacturer's recommendations. The maintenance program describes the equipment to be maintained and established maintenance procedures and frequency of performance
	Plant Engineering Documents

	
	Visual inspection of building systems
	Tier 1 Inspection protocol/reports. See the Environment, Safety, Health and Quality (Tier I) Inspections Subject Area.

	Engineering System Records 
	If available, retain the following information to assist in potential indoor air quality evaluations: 

· As-built construction documents 

· HVAC system commissioning reports 

· HVAC systems testing, adjusting and balancing reports 

· Operations and maintenance manuals 

· Operator training materials.
	Plant Engineering Documents

	Employee Complaint Records
	Establish a written record of employee complaints of signs or symptoms that may be related to building-related illness to include: 

· Information on the nature of the illness reported 

· Date of employee complaint 

· Remedial action, if any, taken to correct the source of the problem.
	ESH Coordinator 

	Maintenance records
	Maintain inspection and maintenance records, including:

· Specific remedial or maintenance actions taken 

· Date of the inspection or maintenance activity.
	Plant Engineering Documents
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