Conference Management Subject Area Flow Chart
CONFERENCE SPONSOR OR CO-SPONSOR

Yes

Knowledge
of
Conference

POC
or

Form to
respective
Dept/Div
ALD

Approved?

Yes
4
SCA
Form to
Deputy
Dir for

2a02e011.pdf Ops

Dept/Div

designee

Non-
Reportable?

No

Estimate number
of people (DOE
funded)

Recommend
form be
submitted to
SCA
at least 90 days
prior to any
binding
agreements

>

Approved?

Yes

Form to
respective
Dept/Div
ALD

# of people

30 or
more

>

NoO——

Y

Approved?

Approved by
DOE-CH?

»-
»

DOE
Chicago
Ops

A

A

Formto
DOE

Brookhaven
Area Office

A

3

A

SCA

Yes

Notify
Dept/Div
of
approval

Host Conference

SCA - Special Conference
Administrator

‘ [
»

Determine if BSA
Conference Account
and/or approval of
binding agreement
required

Yes

Sponsored
Conference
Approval
Request
Form

Y

h 4

Host Conference

(03/2002)



