SPOTLIGHT AWARD

BNL Support Staff Cash Award for Recognition of Exceptional Performance

Award Nomination and Approval Form

Employee Information

Name
     
             (print name exactly as it should appear on certificate)
Life #           

Classification         Grade       
Department       
Proposing Supervisor’s Name       
Award Information

· Description of Exceptional Performance

· Dates of start and end of performance       
· Description of performance       
· Reason why performance is outstanding       
· Award Amount:        (before tax withholding)

· Publicity Authorization       Yes             No

[Checking Yes authorizes the Brookhaven Bulletin to offer the recipient public recognition in the Bulletin.]

Award Approvals:

Department Chair/Division Manager_____________________________ Date____________

Human Resources & Occupational Medicine (HR&OM) Division_______________________________________  Date____________

(Form with original signatories is maintained in HR&OM)                                                   
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